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STEPS (Short-Term Exchange Program of Saitama University) is a program for international students from our

Partner Universities to study in Japan for one or two semesters.

The following are its features:

(1) You will have the opportunity to study in Saitama, 30 minutes to the Tokyo metropolitan area, and to
obtain experiences higher education in Japanese and in English.

(2) You can spend one or two semesters in Japan while enrolled in your home university and transfer the
credits you earn at Saitama University.

(3) You can improve your Japanese through the intensive language course. Japanese proficiency is not
required prior to the study in Japan; however, it is highly recommended that you make an early start on
learning Japanese for your smooth adjustment to the Japanese society and to the learning environment
of STEPS.

(4) You will be learning the Japanese culture by having intercultural exchanges with the Saitama University

Japanese students at both on and off campuses.
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STEPS is to provide you with educational opportunities to:

(1) improve your Japanese proficiency

*Students who wish to take Intensive Japanese Course are required to take placement tests during the orientation period.

(2) learn the latest developments in a variety of academic fields in Japan

(3) deepen your understanding of Japan

(4) experience intercultural exchanges together with the Japanese students
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STEPS applicants must meet all the criteria below.

The applicant must

(1)

(2)
(3)
(4)
(5)
(6)
(7)

be a full-time undergraduate student (above second year) or a graduate student at one of our partner
universities.

maintain cumulative GPA of 2.4 or above on 4.0 scale

assent to the objectives of STEPS

have a clear study plan at Saitama University

actively participate in international exchange activities with Saitama University students

have a financial supporter or sufficient funds while studying and living in Japan

be examined as suitable for study abroad by a physician/medical doctor for the entire duration of the

program.



(8) respect and observe the rules and regulations of Japan and Saitama University
(9) meet either of the following Minimum language requirements :
* |[ELTS 5.5, TOEFL iBT 65, TOEFL ITP 530 or Equivalent
*+ JLPT N2 or Equivalent
Certificate of the above score is required at the time of nomination. If you don’t have any score copy, you
need to submit the official document stating you are recognized by their university as having the above-
mentioned language proficiency.
Note : Those whose first language is either English or Japanese and/or those who are currently enrolled in

undergraduate/graduate programs taught in English will be waived.
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If you wish to study at Saitama University as an exchange student for one or two semesters, you must be
nominated by your university. Please consult with the department in charge at your home university and
please have the coordinator of your university nominate you to the Office of International Affairs, Saitama
University. Calling for nomination and instructions will be emailed to all partner universities in the period as
follows. We ask all the partner universities to follow the procedure and submit the nomination by the

following deadlines.

KN A —VEMREHE  Notification Email from SU Calling for Nomination : 12 A TH] Late- December
HEEHAR  Deadline for Nomination :3 H 1 H March 1st
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Please contact your university for nomination procedures and details.



HEEERESE  Nomination Confirmation
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Once your nomination is submitted, a confirmation email will be sent within a few days after review.
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Students nominated by their home university are required to complete the following documents as

instructed and submit them by the deadline indicated below.

HESHAMR  Deadline for Application : 4 H 16 H  April 16th
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Nominated students will be invited to "Speed Visa" to enter CoE information and submit

required documents.

1. HEABLPa—T 42 —%— [ (RIEANDESH
Signatures of the Applicant, Advisor/Coordinator, guarantor
*PAviEFEETHLI L, AX vV LCPDFIERCRET 22 L b ARETT,
Only Handwritten signature is accepted. It may be scanned and saved in PDF format.




2. ##FIRP Financial Statement
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Bank balance certificate (must have account holder’s name, Bank name, and date stated on

the document), scholarship certificate, or other financial documents

*Total amount must be at least 500,000 JPY for 6 months or 1,000,000 JPY for one year
stay

* Attach an English or Japanese translation

3. HA~o#*##H Reason for studying in Japan
FRES A4 A3 EE 13 H ARGE T Speed Visa DR UFEFTICATIO Z &,
Written by the applicant either in English or in Japanese. Applicants can enter in SpeedVisa.

4, ~2K—FHL Copy of the ID page of passport
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Do not make any redaction to the copy. Submit in PDF file.

5. BAEE 7 — % Digital Color Picture Photo

40mmx30mm, 354x472 pixel or above, JPEG file only
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https://www.moj.go.jp/isa/applications/status/photo_info_00002.html

It must be taken within 3 months and meet the above passport photo requirements. Taken
with your smartphone is accepted. Used for CoE application and for Student ID.

6. HEE Recommendation Letter
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Must be on official letterhead

Must include original handwritten or digital signature.
Written by applicant's academic advisor

Written in Japanese or English

7. fHEEZWKE  Health Certificate
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It must be issued within 3 months. Any type of test for tuberculosis is accepted (X-ray, blood test, skin
test, etc.) but mandatory.
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https://www.moj.go.jp/isa/applications/status/photo_info_00002.html

Students from the screening target countries (Nepal and Vietnam as of December 2025) will be
required to submit the “TB Clearance Certificate” in addition to Health Certificate. Please refer to the
attached leaflet entitled “JPETS” for more information.

8. HEfEME  Medical History

RACY 7 DB, FHEIIART,
Typing only. Handwritten is NOT accepted.

RHEHICA - AR H Y Lo, ¥¥ - BRI E W #Ei&2 H 0 37, LEEFTZEEL. FHEH
B LET, S TCOFBPAME R CRIEBTET 32 £ TIEAME D #EE2H Y £ 30T, FFRIHILA
—NEZEDICHERT L) BHLET,

If your submitted documents are found to be incomplete and require revision, you will be contacted by the
Office of International Affairs. You will then need to revise and resubmit the documents as instructed, as
soon as possible. You may be contacted multiple times until all documents are successfully submitted. We

ask that you check your email frequently after submitting your documents.

5 AFFA]  Acceptance
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When all your application documents are successfully submitted, a confirmation notice will be sent to you
within a few days. Please then wait for your application to be accepted. Your acceptance letter will be sent
to you via email. When you receive the letter, please ensure that your information (name and DOB) is stated

correctly.
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When your application is accepted, Saitama University will apply for your Certificate of Eligibility (CoE) to
the Japanese Immigration Bureau. Please note that it usually takes about 2 months for the CoE to be issued.

CoE will be sent to us in an email format. As soon as we receive it, we will forward it to you.

B e (&FF) Student Visa Application
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Prospective students must apply for their student visa at their respective local Japanese Embassy or
Consulate before arrival. Application documents may differ by country, so please contact your local Japanese
Embassy to prepare the necessary documents. The Certificate of Eligibility (CoE) and your Acceptance Letter
are required, so be sure to bring them along with your other necessary documents when applying.
AFEFEFIIUTEEEZR M5, CTE3ZJR(BETCEYRFZToTCTII W,
Please proceed to apply for your visa as soon as you receive both documents below.
o AGEHAE (Acceptance Letter) : 3 E K03 HST Issued by Saitama University
oEEEMGREIAE (CoE) : KRHAEEBEREFFEIT Issued by Immigration Bureau

& H#{& Final Preparation

STEP O £ MY STEP 1 HiGh ZNFFA] STEP 2 YERA B VISA ok H e fi
Nomination Confirmation Application Acceptance CoE Arrival to Japan

9 H/September

ANFFEDOEHIAICIT, EREY = 7% 4 + [Pre-arrival information| ®V v 7% BHbE L 4D T,
CZREEHINTVWALERFAZERL, RHICHZ T AT v, b LERAFECEEREL 25E5C. ¥
YHEE X v LT DI Lo GA IR, BAFBARY:» L ERICHEY - ERmFICEKRZ L Th 5
S TL7ZE 0,

Prior to your arrival, you will receive a link to “Pre-arrival website”. Please read the website carefully and
prepare for your arrival. If there are any changes to your plans or if you decide to cancel your stay in Japan,

please ensure that your home university contacts the Office of International Affairs officially.



O VE&bES  Inquiries
BEKY B - BT  Office of International Affairs, Saitama University

inbound@gr.saitama-u.ac.jp
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